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Permit holder 

Performs activities 
under Reg. 22, 23, 

24 & 25 

Provided technical 
assistance 

Engaged with 
restricted/prohibited 

activities 

Registered brokers 
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Register 

Brokering 

Export, 
transhipment 

& transit 
Technical 
assistance 

All records related 

3 



Records to be maintained 

• Description of strategic items; 

• Date of export; 

• Quantity of export; 

• Particulars of recipient and end-user; 

• Documents specified in Part 1 of Fourth Schedule (permit 
holders); 

• Documents specified in Part 2 of Fourth Schedule (registered 
broker); and 

• Any other documents that the Authority consider necessary 
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Kept in hard copy/softcopy 

Kept for a period of <6years 

May be inspected and copied by relevant 
Authority/Authorized Officer 

May be audited and verified by an Authorized Officer 
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1. Permit granted 
2. Documents issued by the relevant 

authority of that country 
authorizing export, acquisition or 
disposal 

3. Documents issued by the relevant 
authority of country to be 
imported or transmitted 

4. End-use statement 
5. Invoice 
6. Shipping documents 
7. Technical specifications 
8. Purchase orders. 
9. Delivery verification statement 
10. Permit application & supporting 

document 
11. Contract  
12. Notes, invitation to bids or 

request for quotations 
13. Declaration made under STA 2010 

P
ER

M
IT H

O
LD

ER
 

PART 1 
Of 

FOURTH SCHEDULE 
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1. Certificate of registration 
2. Permit granted (if any) 
3. Documents issued by the relevant 

authority of that country 
authorizing export, acquisition or 
disposal 

4. Documents issued by the relevant 
authority of country to be 
imported or transmitted 

5. End-use statement 
6. Invoice 
7. Shipping documents 
8. Particulars of shipping agents 
9. Technical specification 
10. Purchase order 
11. Registration application & 

supporting documents 
12. Contract 
13. Notes, invitation to bid, request 

for quotations 
14. Correspondence to the 

arrangements 
15. Declaration made under STA 2010 

PART 2 
Of 

FOURTH SCHEDULE 
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